Your name & address


           



                      Current date




Neighbour’s name & address

Dear……….

I am/we are writing to you to bring to your attention a concern we have over the noise/light/smoke/odour that is coming from your property. 
*(We have spoken on a number of occasions already and I would like to express how the disturbances are making me/us feel ….)

*(We haven’t spoken yet but I would like to explain some of the disturbances and my/our reasons why I am/we are being affected. We could arrange a time when we could meet and talk about my/our concerns.
· It may be effective to do a bullet-style list of the disturbance and include times and make sure to include how it affected you, e.g. unable to sleep/watch television, unable to enjoy garden, you have small children which are unable to sleep. Give as much detail as you can with regards to times and durations. 
· But express so in a polite manner. 

I/we do not wish to spoil your fun/disturb you from enjoying your property. Unfortunately I/we have reached a point where it has started to take a toll on us/me and we would like to address it as soon as we can.
I/we would like to come to an agreement in which there is a warning before any disturbances are likely to take place. I would like to set up some form of communication between us in the hope we can move forward in the future letting each other know when there is likely to be a disturbance.
I/we are asking you kindly to address these disturbances with you.
Hope to hear from you soon.
Your neighbour 
Your name
(contact number)
(*Amend/edit letter as appropriate)
